Whistleblowing Procedure for Edvard Grieg Korene 

Whistleblowing 
If you have witnessed or personally experienced circumstances of concern (illegal, unethical or otherwise unacceptable conduct) within the Edvard Grieg Choirs Foundation, it is very important that you report them.
Sometimes it can be difficult to know the difference between “raising a concern” and “whistleblowing”. The need to whistleblow typically arises when the ordinary channels do not lead to an adequate resolution, or when the circumstances are not suitable for ordinary follow-up.
The Edvard Grieg Choirs Foundation has established a whistleblowing procedure as well as separate procedures for dealing with bullying and harassment. These procedures describe:
· how to raise a concern or submit a whistleblowing report
· who you can report to
· how the matter will be followed up
We encourage all employees to contribute to the organisation’s continuous improvement efforts.
Whistleblowing Procedure
Legal basis: Chapter 2 A of the Norwegian Working Environment Act
Purpose: To facilitate whistleblowing and ensure that whistleblowing cases are handled appropriately
Responsibility: Managing Director
Why is whistleblowing important?
The Edvard Grieg Choirs Foundation aims to be an open workplace. Employee involvement is an essential and important part of the organisation’s continuous improvement efforts. If an employee (whether directly employed or contracted) observes or personally experiences circumstances of concern, it is important that the employer is made aware of the matter so that appropriate action can be taken.
Who can blow the whistle?
All permanent employees, contractors and agency workers may blow the whistle.
What should you report?
Whistleblowing concerns circumstances of concern. This includes breaches of laws and regulations, the organisation’s procedures and ethical guidelines, or generally accepted ethical standards in society.
Reports concerning risks to life and health are part of the duty of employees to participate in health and safety work. Such matters are not defined as whistleblowing. It is nevertheless very important that all employees report these matters through the organisation’s deviation reporting system.
How should a whistleblowing report be submitted?
The report should be submitted in writing to the Managing Director. If the Managing Director is involved in the matter, the report should instead be submitted to the Chair of the Board. A report may also be submitted to an employee representative or the safety representative.
For oral reports, minutes or a written summary will be prepared, which must be approved by both parties.
How will a whistleblowing report be followed up?
How the report is followed up will depend on the nature of the matter.
Management is responsible for following up the report. The person making the report will be informed of who is responsible for handling the matter.
It may be difficult to properly investigate a report that does not contain specific information. The report should therefore include relevant details, including the persons involved, any witnesses and other information necessary to ensure proper handling of the case.
If such information is not included in the initial report, the person making the report will be invited to a meeting to clarify and document the relevant circumstances.
If a report concerning circumstances of concern is considered justified, an investigation will be carried out. In financial matters or cases involving corruption, the Managing Director or the Board will determine how the matter should be handled further. The person making the report is entitled to information about the progress of the case.
Documentation relating to the handling of the case and any evidence shall be retained by the Managing Director in accordance with applicable rules. The Managing Director shall keep a record of all meetings and reports and ensure that the further handling of the case is kept up to date.
Employees who are suspected of misconduct shall be presumed innocent until the contrary has been established and shall be given an opportunity to respond to and defend themselves against the allegations.
Protection of whistleblowers against retaliation
Employees who, in good faith, report circumstances of concern shall be protected against any form of retaliation.
This means that the Edvard Grieg Choirs Foundation will not dismiss, suspend, threaten, harass or discriminate against an employee for reporting such matters.
False reports
An employee who knowingly submits a false report may be subject to disciplinary action, including dismissal or termination of their employment with the Edvard Grieg Choirs Foundation. Deliberately false reporting may also have legal consequences.

